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                                                Telephone Directory 
                   
Administration:        508-678-2891     Extension 
 
Marta Montleon, Superintendent-Director ....................................................... 1920 
Brian S. Bentley, Assistant Superintendent-Director/PrincipalÉÉ..ÉÉÉÉ..1340  
Thomas F. Aubin, Vocational Coordinator ...................................................... 1280 
Michelle Letendre, Academic Coordinator ...................................................... 1320 
Elvio Ferreira, Dean of Students ..................................................................... 1210 
Charles Howayeck, Director of Guidance ....................................................... 1250 
Debbie Pacheco, Director of Special Education & Grant Writer...................... 1310 
Deborah Kenney, School Business Manager.................................................. 1160 
Glenn Benevides, Supervisor of Building and Grounds .................................. 1630 
Michelle Sylvaria, Data Collection/Public RelationsÉÉÉÉÉÉÉÉÉÉÉ..1380  
Michael Silva, ELL CoordinatorÉÉÉÉÉÉÉÉÉÉÉÉÉÉÉÉÉÉÉ.É1370  
Suzanne Ramos, Job Placement CoordinatorÉ.ÉÉÉÉÉÉÉÉÉÉ..ÉÉ1390  
 
To Report an Absence/Tardy/Dismissal ................................................. 1230/1270 
Bus Routes............................................................................................. 1230/1270 
 
Guidance: 
 
Homework Request Due to Long-Term Absences................................. 1500/1510 
To Make an Appointment with a Teacher............................................... 1500/1510 
Questions About Courses, Grades of Progress Reports........................ 1500/1510 
 
Guidance Counselors: 
 
Abilio Fernandes ............................................................................................. 1550 
Julie Ferreira.................................................................................................... 1480 
Tara Mancini.................................................................................................... 1460 
Lois Miller ........................................................................................................ 1520 
Ruth Sundby.................................................................................................... 1290 
 
 
Special Education Services.......................................................................... 1360 
 
School Nurse ........................................................................................ 1770/1771 
 
Athletics ......................................................................................................... 1980 
 
Diman Web Page ............................................................. www.dimanregional.org 
 
Diman Fax # .....................................................................................508-679-6423 
                                      For a FAX cover sheet Ð click HERE 
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SUPERINTENDENT’S OFFICE 
MARTA MONTLEON    1920 
HELEN WHIPPLE    1930 
 

ADMINISTRATION OFFICE 
BRIAN S. BENTLEY    1340 
THOMAS F. AUBIN    1280 
MICHELLE LETENDRE    1320 
SUZANNE RAMOS    1390 
DEBBIE PACHECO    1310 
MICHELLE SYLVARIA    1380 
AMY BOSSE     1360 
JUDY AVILLA     1130 
MICHAEL SILVA    1370 
 

GUIDANCE OFFICE 
CHARLIE HOWAYECK    1250 
 
ABILIO FERNANDES    1550 
JULIE FERREIRA    1480 
TARA MANCINI (Barbara Bernard)  1460 
LOIS MILLER     1520 
RUTH SUNDBY     1290 
 
AMY ARRUDA     1510 
JEANNE HILL     1500 
 

BUSINESS OFFICE 
DEBORAH KENNEY    1160 
GLENN BENEVIDES    1630 
COLETTE DEGAGNE    1100 
BILL FEZETTE     1120 
CHRISTINE SILVIA    1140 
KIM DEEM     7394 
KRISTIE GARCIA    1940 

 
DEAN OF STUDENTS OFFICE 

ELVIO FERREIRA    1210 
JOAN LAFLAMME    1270 
PATRICIA GOMEZ    1230 
PPS CONFERENCE ROOM   1530  
CONFERENCE ROOM    5126 
GYM/PE OFFICE       1211/1980 
LIBRARY        1870/2000 
LPN OFFICE     1540 
MAINTENANCE       1630/3007 
RICK COURNOYER    1990 
MARK REBELLO    1990 
NURSE’S OFFICE       1770/1771 
SCHOOL RESOURCE OFFICER RILEY  5132 

 
 
 

FAX# 508-679-6423 
 
CAFETERIA/KITCHEN    3125 
CAFETERIA/STUDENTS   3129 
CAFETERIA/OFFICE    1670 
TEA ROOM     1970 
TEACHER’S LUNCH ROOM   3126 
 

AC-1600       HA-2249 Gr.9    
AT-1620       HA-1570 Gr. 10  
HV-1880   HA-2212 Gr. 11       
CA-1680     HA-2201 Gr.12 
DA-2254       CC-1660         
DR-1820 Gr. 9/10  MF-1860  
DR-2213 Gr. 10/11            OT-2220 Gr. 9 /10   
EL-1720        OT-2221 Gr. 11/12 
ET-1740 Gr. 11/12  PL-1900 
ET-7380 Gr. 9/10  MT-1840 
FM-1640 
GC-1780   GS-1760 
          GC COMPUTER ROOM-1580   
 

COUNSELOR~STUDENT 
ASSIGNMENTS 

 

Abilio Fernandes ~ AC, AT, EL  x 1550  
 Gr. 9     A ~ C   (until Jan) 

 
Ruth Sundby ~ HV, FM, OT, PL   x 1290 

 Gr. 9    D ~ G (until Jan) 
 

Julie Ferreira ~ CC, GC, MT  x 1480
 Gr. 9   H ~ Mi (until Jan) 

 
Tara Mancini ~ DA, DR, ET, MF   x 1460 

Gr. 9    Mo ~ Ra (until Jan) 
 

Lois Miller  ~ CA, HA, GS   x 1520 
 Gr. 9   Re ~ Z (until Jan) 
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org              Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org          FAX 508-679-6423 
 
 
TO:  All Faculty & Staff 
FROM: Brian S. Bentley, Assistant Superintendent-Director/Principal 
SUBJECT: Parking Assignments 2009-2010 
 
 
 

The numbered parking places around the perimeter of the 
building are reserved for faculty and staff members.  
 
All Faculty and Staff members have been issued a parking 
permit which is to be displayed while on school property.  
 
 
Please see Mr. Bentley if you need specific information about a 
parking assignment or parking permit.  
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director             251 Stonehaven Road   
mmontleon@dimanregional.org                      Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal         Telephone 508-678-2891 
bbentley@dimanregional.org              FAX 508-679-6423 
 
 
TO:  All Faculty 
 
FROM: Brian S. Bentley, Assistant Superintendent-Director/Principal 
 
SUBJECT: MAIL BOX, E-MAIL, PHONE MESSAGES 
 
All the mailboxes have been reconfigured to the current teacher listing.  Your classroom and/or 
shop keys are in your mailbox. New teachers should obtain their mailbox assignment from the 
office of the Superintendent-DirectorÕs secretary, Mrs. Whipple. 
 
All employees have an obligation to remain informed about school events. As a result, it is 
required that all employees do the following each day when they report to work: 
 
 

Please check the following each day: 
 Your mailbox  
 Your phone messages 

 Your e-mail 
 

 
 
Thank you! 
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org              Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org          FAX 508-679-6423 
 
 
TO:  All Faculty & Staff 
 
FROM: Brian S. Bentley, Assistant Superintendent-Director/Principal 
 
SUBJECT: School Calendar 2009 - 2010 
 
 

The calendar for the 2009 - 2010 school year was approved by 

the Regional School Committee in May and is available Òon 

line.Ó To view/print the calendar for the 2009 - 2010 school 

year, bring this page up on your computer and click: 

                        School Calendar 2009 - 2010
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org           Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org                        FAX 508-679-6423 
 
 
TO:  All Faculty & Staff 
 
FROM: Brian S. Bentley, Assistant Superintendent-Director/Principal  
 
SUBJECT: Calling-in an Absence 
 
Our automated telephone system allows employees to call at any time during the night or 
weekends to report an illness or other type of absence. 
 
To access this feature, do the following: 
 

1. Call 508-678-2891 
2. After the welcoming message, press 5555 
3. Leave your message stating YOUR NAME, DEPARTMENT, THE DAY AND DATE, 

PLUS THE REASON FOR YOUR ABSENCE. Please speak clearly as the system is 
voice sensitive and will shut down if you mumble. 

 
Example:  This is Brian Bentley of the Metal Fabrication Department; I am not 
feeling well and I will need sick leave for today, Monday, June 28th  

 
Note: The automatic recording will not work if you call from a rotary dial phone. You must have 
Touch Tone. 
 

*Reminder: Messages must be left on extension 5555, the message will 
automatically be forwarded to the Administrator doing coverages. 
 

• For absences known in advance - such as personal days or doctorÕs 
appointments - a Leave Request Form must be completed 

 
To obtain a Leave Request Form on line, click - HERE  

and print out the form to your printer 
                                         

This form CANNOT be filled out on line. It must be printed out,     
completed, and submitted to your supervisor/coordinator 
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org               Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org           FAX 508-679-6423 
 

Bell  & Lunch  Schedule 2009 - 2010 
 

First warning bell:       7:30 am 
Second warning bell:   7:35 am 
Third warning bell:     7:40 am 
Last warning bell:       7:43 am 
 

                 Attendance/late to school bell:  7:45 am 
1st Period     7:45am to 8:28am 
2nd Period     8:31am to 9:14am 
3rd Period     9:17am to 10:00am 
4th Period     10:03am to 10:46am 
5th Period  10:49am to 12:10pm 

 
                               Please note that during 5th and 6th period, lunches will take place 

 
1st lunch (10:49 to 11:14) 

PE/GYM/HEALTH, A 206, B 211, B 215, B 218, B 248, B 246, B 244, D 100,  D 102  
D 103, D 104, D 105, D 106, D 107, C 106, C 111, E 103, General Shop, Grade 10L 

 
2nd lunch (11:17 to 11:42) 

B 119, B 116, B 115, B 114, B 113, B 111, B 110, B 109, B 108, B 107,  
C 101, C 102,C 103, C 104, C 107, C 109, C 110, E 104 

 
3rd lunch (11:45 to 12:10) 

C 208, C 209, C 210, C 211, C 212, C 201, C 202, C 203, C 204, C 205,  
B 233, B 232, B 230, B 229, B 228, B 227, B 225, B 224 

 
4th Lunch (12:13 to 12:38) 

AC, FM, DA, EL, HA, GC, HV, PL 
 

5th Lunch (12:41 to 1:06) 
AT, DR, ET, CC, MF, MT, OT 

 
6th Period    12:13pm to 12:56pm 
7th Period    12:59pm to 1:42pm 
8th Period    1:45pm to 2:28pm 
 

Culinary Arts Shop will schedule their students throughout the four lunch periods according to 
the needs of the cafeteria and Tea Room. 
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org             Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org          FAX 508-679-6423 
 
 
PROCEDURE & ASSIGNMENTS FOR WEDNESDAY, SEPTEMBER 2, 2009 
 
7:45 A.M. ALL JUNIOR AND SENIORS will report to the auditorium. 

 
7:45 A.M. ALL FRESHMEN AND SOPHOMORES will report to the 

gymnasium. 
 
ALL first period Freshmen and Sophomore teachers will report to the 
gymnasium to help seat students, maintain order and escort Freshmen to 
their classes/shop once assignments have been distributed. 
 
ALL unassigned high school teachers will report to the auditorium.                   
(Please help to seat students and maintain order). 
 

8:10 A.M. CLASS SCHEDULE DISTRIBUTION 
 
StudentsÕ schedules have been sorted for distribution by shop and by 
year.  A week is in Academics, B week is in Shop. 
 
Sophomore, Junior and Senior students, when released from the 
gymnasium or auditorium, will report to their respective shops for class 
schedules.  First period Academic/Shop teachers will escort Freshmen 
from the gymnasium to either their 1st period class or shop. 
 
All shop and related teachers are in charge of their respective students, 
and are to pass out student schedules in shop. 
 
Shop and related teachers distributing studentsÕ schedules should 
segregate the students by year.  Students will then be given their 
Academic schedule for the school year. 
 
When the issuing of student schedules has been completed, the 
Department Head is to call the Dean of StudentsÕ Office to state, Òall 
schedules have been distributedÓ. Ext 1210, 1270, 1230 

 
 
After all SOPHOMORES, JUNIORS AND SENIORS have been given their schedules and 
Department Heads have verified distribution of schedules, ÒAÓ week students will leave their 
shop and report to their period #1 class.  The bell will ring signifying the start of the FIRST 
PERIOD class.  All students who are in SHOP WEEK B will stay in their shop.  Academic 
students will follow an “A” day schedule. 
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After the students have reported to their FIRST PERIOD class or shop, the teachers are to take 
FIRST OF DAY ATTENDANCE using the I-PASS System (approximately 8:15 a.m.).  All 
attendance will be done electronically beginning with the First Day of School. Teachers are to 
take attendance each period utilizing the I-PASS system. Paper Attendance will be used ONLY 
by Grade 9 Exploratory Vocational Teachers and substitute teachers. 
 
--Period #1 will begin at approximately 8:15am.  

 Please take attendance using the I-PASS system at that time  
 VOCATIONAL EXPLORATORY TEACHERS, send the PAPER attendance sheets 

DIRECTLY to the Dean of StudentsÕ Office. 
 

--Period #1 will end at the 8:28am bell. Grade 9-10-11 students in ÒAÓ week will proceed to their 
Period #2 classÑ follow a regular schedule for the day 
 
Grade 12 students will proceed to the Bleachers (rain location is the gym) at the 8:31am bell for 
a group picture, followed by shop group pictures, followed by ID pictures in the Auditorium 
along with Handbook Distribution. They should end this at about 10:00am. They will then leave 
the Auditorium to go to PERIOD #4 and follow a regular schedule for the remainder of the day. 
 
If there is a delay, the first period may extend into the normal second period time.  The bell will 
be manually sounded signaling the end of the first period and the beginning of the second period.  
From this period forward, the normal bell schedule will be followed. 
 

THE FOLLOWING PROGRAM WILL BE IN EFFECT THE FIRST WEEK OF SCHOOL: 
 

• Wednesday,  September 2, 2009 - Full day  ÒAÓ day of  ÒAÓ Week 
 
•  Thursday, September 3, 2009 - Full day  ÒAÓ day of  ÒBÓ Week 

 
• Student Lunches will be served in the cafeteria. 

 
• Friday, September 4h  & Monday, September 7th  Ð NO SCHOOL BOTH DAYS  

 
• Instruct students to come prepared for a Full Instructional and Vocational Work 

Day on Tuesday, September 8, 2009 – with a change in weeks. . 
 

• Weeks change back after the Labor Day holiday ÒAÓ = Academics  ÒBÓ = Shop 
 

• Tuesday, September 8, 2009 Ð Full day Ð ÒBÓ Day of ÒAÓ Week 
 

Students who are in shop  are to come appropriately dressed for shop beginning September 8, 2009 
 
All Faculty are to be prepared to remain after school on Tuesday, September 8, 2009 as there 

may be a faculty meeting at the close of school in the auditorium. 
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director       251 Stonehaven Road   
mmontleon@dimanregional.org                Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org           FAX 508-679-6423 
 
 

DAILY PROGRAM FOR FIRST PERIOD CLASS OR SHOP: 
 

 SALUTE THE FLAG  FOLLOWED BY A  MOMENT OF SILENCE   
 NOTICES READ OVER SCHOOL INTERCOM 
 TAKE ATTENDANCE USING THE I-PASS SYSTEM 

 
FRESHMAN EXPLORATORY SHOP TEACHERS WILL USE A ÒPAPERÓ ATTENDANCE 
SYSTEM UNTIL STUDENTS ARE PERMANENTLY PLACED (January Ð 2010) 
 
Take ÒFIRST OF DAYÓ attendance using the I-PASS system.  This is to be done every day, no 
later than 7:55 a.m. unless instructed to do otherwise.  Indicate an absent student by changing 
the “ellipsis” from  PRESENT to ABSENT and then select “SUBMIT” when all done.  
 
Freshman Exploratory Shop Teachers will take attendance by indicating an absent student by 
placing the letter “A” before the student ID number in the left margin.   
 
The attendance sheet is to be signed and dated by the teacher at the bottom of the page and then 
forwarded to the Dean of StudentsÕ Office no later than 8:00am each school day. 
 
EXPLAIN THE FOLLOWING PROCEDURES CAREFULLY TO ALL STUDENTS: 
 

• If a student comes to first period class or shop after the 7:45 a.m. bell, he/she must not be 
admitted without a Òlate admit slipÓ from the Dean of StudentsÕ Office.  If he/she does 
not have one, send him/her for it.  THIS IS MOST IMPORTANT. 

 
• Any student who is absent from school must bring a note from his/her parent or legal 

guardian when he/she returns to school. This note is to be brought to the Dean of 
StudentsÕ Office where the student will receive an admittance slip.  No student who has 
been absent from school is to be admitted to class without an admittance slip from 
the office. 

 
• All 1st period teachers are to review the previous dayÕs attendance sheet for students who 

were absent.  Any student who was absent and is now present without a ÒPLEASE 
ADMIT SLIPÓ is to be sent to the Dean of StudentsÕ Office. 
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org              Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org         FAX 508-679-6423 
 
 

FACULTY  NOTICE 
 

Below are dates for each trimester term and the dates for entering  
MID-TERM PROGRESS REPORTS. 

 
2009-2010 

 

 
TERM 

 
*****************  

DATES 
 
*****************************  

MID-TERM  
NOTICE DUE 

**************  
        Trimester 1 September 2 Ð November 20 

 
     OCTOBER 14 

         Trimester 2 November 23 Ð February 26 
 

JANUARY 13 

         Trimester 3 March 1  – May 28 (grade 12) 
 

March 1 Ð June 17 (grade 9, 10, 11) 

        APRIL 7 
 

       APRIL 14 
 

 
Trimester #1    =  12 WEEKS 

                                                Trimester #2    =  12 WEEKS 
                                                Trimester #3    =   12 Weeks for Grade 12 students 
                                                                             15 Weeks for Grade 9-10-11 students 

 
 
 

BRIAN S. BENTLEY, Assistant Superintendent-Director/Principal 

 
For a school calendar Ð click HERE 
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SHOP EXPLORATORY SCHEDULE FALL 2009 
 

DATES ACADEMIC 
“A” 

ACADEMIC 
“B” 

DAYS 

Sept. 2, ! 8, 9, 10, 11 
Sept. 14, 15, 16, 17, 18 
 

 Shop 1 

Shop 2 

5 days 

5 days 

Sept. 3, ! 21, 22, 23, 24, 25 

Sept. 28, 29, 30, Oct. 1, 2 

Shop 1 

Shop 2 

 6 days 

5 days 

Oct. 5, 6, 7, 8, 9 
Oct. (12), 13, 14, 15, 16 

 Shop 3 

Shop 4 

5 days 

4 days 

Oct. 19, 20, 21, 22, 23 
Oct. 26, 27, 28, 29, 30 

Shop 3 

Shop 4 

 5 days 

5 days 

 Nov. 2, 3, 4, 5, 6 

Nov. 9, 10, (11), 12, 13 

 Shop 5 

Shop 6 

5 days 

4 days 

Nov. 16, 17, 18, 19 

Nov. 20,! 23, 24 *25 

Shop 5 

Shop 6 

 4 days 

3 ½ days 

Nov. 30, Dec. 1, 2, 3, 4 

Dec. 7, *8, 9, 10, 11 

 Shop 7 

Shop 8 

5 days 

4 ½ days 

Dec. 14, 15, 16, 17, 18 
Dec. 21, 22, 23 

Shop 7 

Shop 8 

 5 days 

3 days 

( ) = Holiday 
! = Split Weeks 
* = ½ day     



 16 

COUNSELOR ASSIGNMENTS & RESPONSIBILITIES 
 

SHOP ASSIGNMENTS 
Abilio Fernandes 

 
Ext 1550 

Ruth Sundby 
 

Ext 1290 

Julie Ferreira 
 

Ext 1480 

Tara Mancini 
Barbara Bernard 
 Until Jan 2010 
Ext 1460 

Lois Miller 
 

Ext 1520 
AC 
AT 
EL 

HV 
FM 
OT 
PL 

CC 
GC 
MT 

DA 
DR 
ET 
MF 

CA 
HA 
GS 

 
FRESHMEN 

Abilio Fernandes 
 

Ruth Sundby 
 

Julie Ferreira 
 

Tara Mancini 
Barbara Bernard 
 Until Jan 2010 

Lois Miller 

A ~ C D ~ G H ~ Mi Mo ~ Ra Re ~ Z 
 
 

COUNSELOR RESPONSIBILITIES 
Abilio Fernandes 

 
Ruth Sundby 

 
Julie Ferreira 

 
Tara Mancini 

Barbara Bernard  
Until Jan 2010 

Lois Miller 
 

Armed Forces 
ASVAB 

Scholarships 
Class Night 

WIT 
Tech Prep 

LPN Counselor 

SEEL 
Diversity 

Non-traditional 

Sexual Harassment 
College Day 
BCC Presentation 
UMASS Presentation 
 

Access Center 
PSAT 
SAT  
Financial Aid 

 
FRESHMEN ORIENTATION 

Abilio Fernandes Ruth Sundby Julie Ferreira Tara Mancini 
Barbara Bernard  

Until Jan 2010 
Lois Miller 

 
Mon ~ Thurs Mon ~ Thurs Mon ~ Thurs 

 
Mon ~ Thurs  

 
APRIL TESTING & JUNE CLOSURE 2010 

Abilio Fernandes Ruth Sundby Julie Ferreira Tara Mancini 
 

Lois Miller 
 

June Closing   April Testing April Testing 
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COUNSELOR~STUDENT 
ASSIGNMENTS 

Mr. Fernandes ~ AC, AT, EL 
EXT 1550 Gr.9  A~ C (unti l  Jan) 

 
Mrs. Sundby ~ HV, FM, OT, PL 

EXT 1290 Gr.9  D ~ G (unti l  Jan) 
 

Ms. Ferreira ~ GC, CC, MT 
    EXT 1480 Gr.9  H~Mi (unti l  Jan) 

 
Mrs. Mancini ~ DA, DR, ET, MF 

EXT 1460 Gr.9  Mo ~ Ra (unti l  Jan) 
 

Mrs. Mil ler ~ CA, HA, GS 
EXT 1520 Gr.9  Re ~ Z (unti l  Jan) 

 
Mr. Howayeck 

Director of Guidance 
EXTENSION 1250 
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org                    Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org            FAX 508-679-6423 
 
 

REPORTING STUDENT ACCIDENTS  
 

All students sustaining an injuryÑ no matter how smallÑ are to be referred to the 
school nurse for treatment. 
 
An accident report is to be completed by the teacher as soon as practicable but no 
later than 24 hours after the student injury. 
 
Students are NOT to refuse treatment or refuse being sent to the school nurse. In 
the case of a student refusing treatment or refusing to report to the nurse, the 
teacher is to call a member of the Administrative Staff who will intervene. 
 
If a student is sustains an injury, please adhere to the following: 

• Call the NurseÕs Office at extension 1770 or 1771 to report the injury 
• Have the student escorted to the NurseÕs office by a staff member or student 
• File an accident report 
• For a Major Medical Emergency dial 7777 
 
To obtain a Student Accident Report FormÑ Click HERE 
 
 

STUDENT PHYSICAL LIMITATIONS LISTING 
 

The Student Physical Limitation Listing is in the process of being compiled by the 
School Nurse from information that has been collected from our sending schools as 
well as information that has been updated by parents. Pertinent information will be 
passed on to the studentsÕ academic/shop teachers as deemed necessary. 
 
The listing is a confidential document that is no longer distributed schoolwide due 
to state regulations regarding confidentiality. If any faculty or staff member has 
any specific concern about a student, it should be addressed to the school nurse at 
extension 1770 or 1771. 
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org     Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org           FAX 508-679-6423 
 
 
TO:  All High School Faculty 
 
FROM: Marta Montleon, Superintendent-Director 
 
SUBJECT: SHOP GRADING POLICY 
 
At the July 11, 1996 School committee meeting a policy change for grading of SHOP students 
was adopted. 
 
In summary, student grades of 61, 62, 63, 64 for shop will not be allowed as a quarterly grade or 
as a final year average grade.  If the final end-of-year average grade numerically falls within 61-
64 inclusive, the end-of-year average grade will be recorded as a 65. 
 
The actual wording of the School committeeÕs policy change is as follows: 
 
VOTED: ÒÉto amend for the 1996-97 school year Policies IKAB, IKE, AND IKF to 

reflect the following:  A high school student shop term average and year-end 
average grade of 61, 62, 63, or 64 will not be permitted.  Said term average and 
year-end average grades will be recorded as 65, and the student will be permitted 
to return to Diman, on a trial basis, but subject to passing the first term.Ó 

 

What does this policy mean to you?  
 From: Brian S. Bentley, Assistant Superintendent-Director/Principal 
 
This policy means that SHOP teachers, and only SHOP Teachers, cannot issue a grade of 61, 62, 
63 or 64 as a 1st Trimester, 2nd Trimester or 3rd Trimester Grade, nor can a studentÕs FINAL 
average for the school year result in a grade of 61, 62, 63, or 64. The grade for the student MUST 
be either at 60 or below, or at 65 or above. If the grade entered by the teacher is a 61, 62, 63 or 
64, it will be ÒbumpedÓ to a 65. Therefore, all caution must be taken by SHOP teachers to 
calculate grades carefully so as to NOT have a studentÕs grade for the Trimester or for the Final 
End-of-Year grade be a 61-62-63 or 64. 
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org            Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org                        FAX 508-679-6423 
 
 
TO: All Faculty Members 
FROM: Marta Montleon,  Superintendent-Director 
RE: Grading Policy for all Teachers 
DATE: 2009 - 2010 School Year 
 
At the School Committee Meeting of June 22, 2006, the following grading policy was adopted: 
 

ÒStudents whose average in any course for the 1st or 2nd Trimester is below 65 will be 
issued a letter grade of ÒFÓ as a report card grade. The teacher will keep a corresponding 
numerical average in his/her grade book that will equate the letter grade of ÒFÓ to a 
numerical grade. The student shall be notified by the teacher as to the TRUE numerical 
grade and shall be allowed to make-up any missed work, and/or do extra work, to 
increase the numerical average. The student will have until the Mid-Term Progress 
Report due date for teachers to complete and submit the assigned work. The teacher will 
evaluate the work and submit a re-calculated numerical grade for the student to the 
Assistant Superintendent-Director/Principal. The re-calculated numerical grade will be 
published when report cards are issued for the subsequent trimester. Additionally, each 
student who receives a letter grade of ÒFÓ will have a letter sent to his parent/guardianÕs 
home from the Assistant Superintendent-Director/Principal explaining this policy and 
setting the date for work to be submitted. This policy will not be in force for grades 
issued during the 3rd Trimester.Ó 

 

What does this policy mean to you?  
 From: Brian S. Bentley, Assistant Superintendent-Director/Principal 
 
This policy means that ALL teachers who have students failing class during the 1st and/or 2nd 
Trimester will issue a grade of  ÒFÓ for a Trimester Report Card Grade rather than the failing 
numerical grade. The teacher will notify the student as to the TRUE numerical failing average 
for the Trimester, and then inform the student that he/she can do make-up or extra work to raise 
the numerical average. The work is then issued by the teacher to the student notifying the student 
as to the due date. All work done by the student must be completed and submitted to the teacher 
by the subsequent Mid-Term Progress Report due date for TEACHERS. The studentÕs 
parents will be sent a letter from my office explaining the grade on the report card and what the 
student has the opportunity to do to replace the ÒFÓ with a numerical grade. The teacher will 
evaluate the work done by the student and submit a revised numerical grade to me. Once the 
grade has been submitted, the studentÕs grade of ÒFÓ will be replaced with the numerical grade 
and be published on the report card. This policy is for the 1st and 2nd Trimester only.  This policy 
does not apply to courses that normally grade students with a Grade of ÒPÓ or ÒFÓ.  
 
 



 21 

Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
251 Stonehaven Road                         Tel #  508-678-2891   
Fall River, MA  02723                                  FAX # 508-679-6423 
                  
         

Grade of ÒFÓ  Notification Form 
 
 
 

Student Name_____________________________________________ ID#_________________ 
 

Year of Graduation__________________Shop_____________________________ 
 
Course:____________________________________________________________ 
  
Teacher:______________________________________________________________________  
 
You have received a Grade of ÒFÓ as a _______Trimester Report Card grade in my course. In 
order to attempt to attain a passing grade, you are to complete the following assignments. Please 
be aware that some assignments may require you to remain after school. 
 
______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

  
You will have until the close of school on 
___________________________________________to submit this work to me. Your grade of 
ÒFÓ will be changed to a numerical grade and posted on your report card for the next trimester 
based upon the work submitted. 
 

Student Signature_____________________________DATE___________________ 
    Copies: White to Teacher, Yellow to Student, Pink to Guidance Counselor, Gold to Student File 
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Diman Regional Vocational Technical High School 

Fall River – Somerset – Swansea – Westport 
        251 Stonehaven Road           Tel #  508-678-2891  ext 1340 
        Fall River, MA  02723                                         FAX # 508-679-6423 
          Office of the Assistant Superintendent-Director/Principal                         Brian S. Bentley 

bbentley@dimanregional.org 
 

 
ÒFÓ Form - Grade Change Form 

Complete this form to change a  student=s  grade from ÒFÓ to a numerical grade 
that is a PASSING grade 

 
 

Student________________________________________ ID#_______________ 
 
Year of Graduation_________________________   Shop___________________ 
 
Course____________________________________________________________ 
 
Teacher___________________________________________________________ 
 

Previous Grade:     ____________  New Grade_________________ 
                                     2nd Trimester 
 
Reason for change__________________________________________________ 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
 
 
Teacher= Signature___________________________DATE_________________ 
 

 
 

Please submit this form to Mr. Bentley for approval 
 

 
 
Approved________      Not Approved________   DATE_____________________ 
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Diman Regional Vocational Technical High School 
Fall River – Somerset – Swansea – Westport 

        251 Stonehaven Road           Tel #  508-678-2891  ext 1340 
        Fall River, MA  02723                                         FAX # 508-679-6423 
          Office of the Assistant Superintendent-Director/Principal                         Brian S. Bentley 

bbentley@dimanregional.org 
 

 
ÒFÓ Form - Grade Change Form 

Complete this form to change a student=s  grade from ÒFÓ to a numerical grade 
that is still a  FAILING grade. 

 
 

Student________________________________________ ID#_______________ 
 
Year of Graduation_________________________   Shop___________________ 
 
Course____________________________________________________________ 
 
Teacher___________________________________________________________ 
 

Previous Grade:     ___________    New Grade:  __________= F 
                                   ___ Trimester 
 
Reason for change: _________________________________________________ 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
 
Teacher= Signature___________________________DATE_________________ 
 

 
 

Please submit this form to Mr. Bentley for approval 
 

 
 
Approved________      Not Approved________   DATE_____________________ 
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org            Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org                        FAX 508-679-6423 
 
 
TO: All Faculty Members 
 
FROM: Brian S. Bentley, Assistant Superintendent-Director/Principal 
 
RE: Issuing a Grade of ÒIÓ (Incomplete) 
 
DATE: 2009 - 2010 School Year 
 
A student is to be issued a grade of ÒIÓ (INCOMPLETE) only if he/she has been 
precluded from doing regular and normal school work, as verified by a 
doctor/legal note, or for any other reason that has received Administrative 
approval. 
 
Just because a student has failed to pass in work is not a justifiable reason to issue 
a grade of ÒIÓ.  Students who fail to pass in work are to receive a grade that reflects 
what they have or have not done.  If it means that the student fails for the term or 
passes with a low grade for the term, so be it!! 
 

Before issuing a grade of “I” (Incomplete) to any student,  
you are to consult with your coordinator 
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org             Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org           FAX 508-679-6423 
 
 

INCOMPLETE GRADE NOTIFICATION FORM 
 
 
 

Student Name_______________________________________ID#_________________ 
 

Year of Graduation_____________________Shop_____________________________ 
 
Course:_________________________________________________________________ 
 
Teacher:________________________________________________________________ 

  

You are receiving a grade of INCOMPLETE (I) in my  
 

course for the __________Trimester of this school year. 
 
You will have until the close of school on ___________________________ to 
make up the work that resulted in the grade of ÒIÓ.  If you fail to make up the work 
by the close of school on the above date, you will receive a failing grade for the 
Trimester. 
 
Please see me immediately to arrange for your makeup work. 
 
Student Signature______________________________________ 
 
TEACHERS: Student is to be handed this form to be signed. A copy of this form is to be 
submitted to your Coordinator: Mr. Aubin for Vocational teachers or Mrs. Letendre for 
Academic teachers. 
 
 
 
 
 
 
 



 26 

Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org             Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org                             FAX 508-679-6423 
 
 

Grade Change Form 
Please fill out this form if a studentÕs grade needs to be changed 

 
 

Student________________________________________ ID#_______________ 
 
Year of Graduation_________________________ Shop___________________ 
 
Course____________________________________________________________ 
 
Teacher___________________________________________________________ 
 
Previous Grade__________________ New Grade________________________ 
 
Reason for change__________________________________________________ 
 
__________________________________________________________________ 
 
__________________________________________________________________ 
 
 
 
Teacher’ Signature___________________________DATE_________________ 
 

 
 

Please submit this form to Mr. Bentley for approval 
 

 
 

Approved_______      Not Approved________      DATE______________ 
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org             Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org       FAX 508-679-6423 
 
 

Documentation for a Grade UNDER 50 
 
 

Student Name_______________________________________ ID#_________________ 
 

Year of Graduation_________________________Shop _________________________ 
 
Course:_________________________________________________________________ 
 
Teacher:________________________________________________________________ 
  

Trimester (circle one)    1   2   3    Grade______________________ 
  

YearÐtoÐ Date Grade_________________________________________ 
 

The above student is receiving a grade under fifty (50) as 
indicated above due to the following reason(s): 
 
__________________________________________________________________ 
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________ 
 
 
The student’s parent   HAS   HAS NOT   been informed of this grade (circle one) 
 
A parent conference  HAS   HAS  NOT been held. (circle one)  If so, when?_________ 
 

Please submit this sheet in to your Coordinator 
 

 
Coordinator’s Signature____________________________DATE_________________ 
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org     Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org         FAX 508-679-6423 
 
TO: All Faculty Members 
 
FROM: Brian S. Bentley, Assistant Superintendent-Director/Principal 
 
RE: Grade Point Average & Class Rank Calculation 
 
DATE: 2009 - 2010 School Year 
 
 

GRADE POINT AVERAGE AND CLASS RANK CALCULATION 
 

 Grade point averages (GPA) and class rank are important to students seeking 
scholarships, financial assistance and other post secondary endeavors.  GPA and 
class rank are calculated using a system of levels and credits. 

 Each academic and selective course is assigned the appropriate level based 
on the rigor of the curriculum and the performance expectations:  generally honors 
courses are rated at level five, mainstream courses are rated at level one and 
courses with modified curriculum and/or performance expectations are rated at 
level three.  For the purposes of calculating GPA only, each level is assigned a 
specific weight.  It is important to note that levels do not affect the grade published 
on a studentÕs report card and Honor Roll status.  Levels provided a means of 
accurately calculating class rank for a diverse population.  Levels may, also, be 
utilized to adjust for an individual with significant modifications to his/her course 
expectations.  GPA and class rank are calculated by multiplying a studentÕs 
adjusted class averages by the corresponding credit value, adding the points for all 
courses and then dividing by the total number of attempted credits. 
 

 If a student enters Diman as a sophomore or junior, his/her transferred 
grades will be converted to GPA. 
 
 Questions about ranking should be directed to the Pupil Personnel Services 
Office 508-678-2891 extension 1500. 
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org                 Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org          FAX 508-679-6423 
 
 
TO:  All Teachers 
 
FROM: Brian S. Bentley, Assistant  Superintendent-Director/Principal 
 
DATE:  Planbook or Shop Activity Sheets 
 
In order to provide for as-smooth-as-possible classroom and/or shop coverage 
when a teacher is absent due to illness, personal leave or a school activity, it is 
necessary that EVERY TEACHER HAVE A LESSON PLANBOOK OR 
SHOP ACTIVITY SHEET READILY AVAILABLE.  Academic planbooks 
should include classwork assignments which a substitute could assign a class or 
classes to do.  The planbook or activity sheet will be reviewed by the appropriate 
lead teacher or department head.  The lead teacher or department head will then 
submit the reviewed planbook or activity sheet to the appropriate coordinator. 
 
Your cooperation in this matter is appreciated.  I am certain that when you cover 
for someone, you appreciate that a lesson plan has been left. 
 
Your adherence to the above is REQUIRED. 
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org             Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org           FAX 508-679-6423 
 
 
TO:  All Faculty 
 
FROM: Brian S. Bentley, Assistant Superintendent-Director/Principal 
 
SUBJECT: Employee Adherence to Eye Protection 
 
 
Chapter 71: Section 55C. Eye protective devices  

Section 55C. Each teacher and pupil of any school, public or private, shall, while attending 
school classes in industrial art or vocational shops or laboratories in which caustic or explosive 
chemicals, hot liquids or solids, hot molten metals, or explosives are used or in which welding of 
any type, repair or servicing of vehicles, heat treatment or tempering of metals, or the milling, 
sawing, stamping or cutting of solid materials, or any similar dangerous process is taught, 
exposure to which may be a source of danger to the eyes, wear an industrial quality eye 
protective device, approved by the department of public health. Each visitor to any such 
classroom or laboratory shall also be required to wear such protective device.  

It is imperative that ALL employees adhere to the above State Law. Employees will be issued 
safety glasses which are to be worn when entering a vocational shop requiring the use of safety 
glasses. 

Please be further advised that any one in violation of the law will be subject to the following: 
 

a) First offense Ð written warning by the immediate supervisor. 
 

b) Second offense Ð referral to the Assistant Superintendent-Director/Principal for 
disposition. 

 
c) Third offense Ð referral to the Superintendent-Director for disposition. 

 
Please refer all questions, comments, and concerns regarding this policy to my office. 
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org             Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org           FAX 508-679-6423 
 
 
 
 
TO:  All Faculty 
 
FROM: Brian S. Bentley, Assistant Superintendent-Director/Principal 
 
SUBJECT: Student Clothing Change Areas in Shops 
 
In order to maintain compliance with the Chapter 622  sex equity issue of student clothing 
change areas, the following procedure will remain in effect for the school year. 
 
No Changing Policy: 
 

1. Students are to be ready for their school/shop day in the prescribed work clothes. 
 

2. Students may change into and out of one-piece coveralls at the start and end of the 
school day provided they are fully dressed under the coverall except for their shoes. 
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org             Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org             FAX 508-679-6423 
 
 

SHOP DRESS INFORMATION 
 

WORK CLOTHES 
 
All Vocational teachers will explain appropriate shop clothing. 
 

MANDATORY  SAFETY REQUIREMENTS 
 

SHOES AND SAFETY GLASSES  
 

Steel-toed safety shoes and safety glasses must be worn in all shops 
except electronics, drafting, health careers, dental assisting and office 
technology.  All Vocational Instructors will explain acceptable shop 
attire. Approved safety glasses or goggles for students who wear glasses 
may be purchased from shop instructors the first week students are in 
shop.  Safety glasses and goggles are available to purchase at Diman at a 
reasonable price. 
 

ALL SHOPS 
 

SHORTS, OVERSIZED PANTS, BAGGIE PANTS, FRAYED PANTS OR 
PANTS WITH HOLES ARE NOT ALLOWED IN ANY SHOP. 

 
STUDENTS’ WORK CLOTHING AND STEEL TOED SAFETY SHOES 

MUST BE WORN EVERY DAY 
 

REFER ALL SHOP DRESS CODE and/or SAFETY VIOLATIONS TO THE 
OCCUPATIONAL COORDINATOR, MR. AUBIN, AT EXT. 1280. 
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org                          Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org           FAX 508-679-6423 
 
 
TO:  All Faculty 
FROM: Brian S. Bentley, Assistant Superintendent-Director/Principal 
SUBJECT: Classroom/Shop Discipline 
 
The following classroom/shop discipline procedure is to be used: 
 
First Line Discipline:  Disciplined by Teacher 
 
 
Second Line Discipline: 
 

• Academic Classrooms: 
 

Call and then send the student to the Administration Office with instructions to 
see Mrs. Letendre, the Academic Coordinator. (ext 1320) 

 
• Shops and Related Classes that have a Department Head: 

 
Call and then send the student to the Department Head.  The Department Head 
will then refer the student to Mr. Aubin, the Vocational Coordinator if necessary. 
(ext 1280) 

 
Attendance Related Problems and other Discipline of Students: 
 

Discipline problems in corridors, boys and girls rooms, parking lot, school busses and 
school grounds should be referred to Mr. Ferreira, the Dean of StudentsÕ. 

 
Unresolved problems from the above will then be referred by the appropriate Administrator 
to Mr. Bentley, the Assistant Superintendent-Director/Principal. 

 

Teachers MUST inform the appropriate office by phone: 
• Vocational Coordinator – 1280  
• Academic Coordinator – 1320  
• Dean of Students  – 1210   

when a student is being sent for disciplinary reasons. 
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org            Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org           FAX 508-679-6423 
 
 
TO:  All Faculty 
 
FROM: Brian S. Bentley, Assistant. Superintendent-Director/Principal 
 

REQUEST FOR SUPPLIES OR MATERIALS FROM CULINARY ARTS SHOP 
 

In order for the Culinary Arts Shop to have control of their supplies and materials, including Tea 
Room items, it is necessary that any staff member needing anything from the Culinary Arts Shop 
request the item(s) from Mr. Benevides the Culinary Arts Department Head. 
 
Mr. Benevides is responsible for the operation of the shop and tea room and thus he is 
responsible for all the supplies and materials. 
 
Please obtain items through Mr. Benevides on a PAPER requisition form. 
 
                For a PAPER Requisition form – click HERE 
 

STUDENTS BEING SENT FOR COFFEE AND LUNCHES 
 

Teachers are not allowed to eat or drink while a class is in session in his/her classroom or shop.  
No teacher will send a student for coffee and/or lunch. 
 
If your class is on break in the shops and you have a snack, that is acceptable.  If your class is not 
on break, in shop or academic, and you have a snack, coffee, soda, etc. Ð this is not acceptable. 
 

SHOP BREAKS 
 

The Culinary Arts shop will provide milk and pastry for student breaks.  Please use  the  Òphone 
orderingÓ system to call in the shop break for your shop. A shop break menu can be viewed on 
the Diman website at www.dimanregional.org  - Student Shop Break Menu  

 
Shop breaks will start on Tuesday, September 8,  2009 

 

Shop Break Order Phone # is 2128 
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org           Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org          FAX 508-679-6423 
 
 
TO:  All Faculty 
 
FROM: Brian S. Bentley, Assistant Superintendent-Director/Principal 
 
SUBJECT: Fund Raising Events / Field Trips / Transportation Requests 
 
In order to be fair to all school activities seeking financial support during the school year through 
fund raising events, it is necessary that all advisors obtain authorization for the fund raiser from 
my office at least one (1) month  prior to the event taking place. 
 
Faculty members seeking to take students on a Field Trip, are to submit a field trip proposal 
along with a Field Trip Request at least two (2) MONTHS prior to the Field Trip. 
 
Thank you for your cooperation. 
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org           Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org          FAX 508-679-6423 
 

Field Trip & Transportation Request Form 
 

Requested by: _____________________________________________________________________ 
 
Date of Trip: ______________________________________________________________________ 
 
Destination:_______________________________________________________________________ 
 
City/Town/State: ___________________________________________________________________ 
 
Purpose of Trip:____________________________________________________________________ 
 
Contact Person at Site:______________________________________________________________ 
 
Cost of Trip:_______________________________________________________________________ 
 
Is Coverage Needed? Yes__________ No____________ 
 
If Yes, what periods?  (mark with an X) : 1-__      2- __     3-___   4-____ 5-____  6-.___ 7-___  8-____ 
 
Faculty Attending: (you may attach a typed list) 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
Students Attending: (Name, ID #, Shop,) -  Attach typed class lists if necessary -  Estimated # _______ 
 
_______________________________________ _________________________________________  
 
_______________________________________ ___________________________________________ 
 
_______________________________________ ___________________________________________ 
 
Departure Time/Day:__________________________________________________________________    
 
Arrival Time back at School____________________________________________________________ 
   
Transportation Required:   YES_________      NO_____________ 
 
TYPE: Vans______    How Many?________          Bus______    How Many?____________ 
 
Driver(s) Assigned:__________________________________________________________________ 
 
Approved_______________________            Not Approved_______________________________  
 

Submit this form to Mr. Bentley at least TWO (2) months prior to the requested Filed Trip 
 

DATE Submitted:_____________________ 
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                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
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Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org          FAX 508-679-6423 
 
 

Fundraiser Request Form 
 

Organization: ______________________________________________________________________ 
 
Fundraiser to benefit:______________________________________________________ 
 
Advisor:__________________________________________________________________ 
 
Date of Requested Fundraiser:_______________________________________________ 
 
Details: (logistics, cost, etc...)__________________________________________________ 
 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 

 
All requests for Fundraisers must be submitted at least one 

(1) month prior to the event taking place. 
 

 
Date submitted to Mr. Bentley________________________________________________ 
 
 
Approved__________________  Not Approved__________________________
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org          Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org          FAX 508-679-6423 
 
 
TO:  All High School Students 
 
FROM: Brian S. Bentley, Assistant. Superintendent-Director/Principal 
 
SUBJECT: Student Handbook Changes 
 
The Student Handbook has been revised to reflect the collective input from representatives of the 
student body, parents, faculty and administration.  The Handbook Review Committee works at 
developing student regulations which meet the needs of all groups associated with Diman. 
 
All students will be given a copy of the handbook and an assembly will be held to explain any 
changes, review all policies and answer any questions.  I urge the student body to read the book 
and to conduct themselves within its guidelines. 
 

IN SUMMARY – I expect students to be in school, to 
be on time for school and all classes, to be respectful, 
to be cooperative, and to pass their subjects. 
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org      Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org       FAX 508-679-6423 
 
 

COOPERATIVE EMPLOYMENT PROGRAM 
 

 Diman Regional Vocational Technical High School has instituted a cooperative employment program 
whereby students in Grade 12 will spend two (2) weeks in class and two (2) weeks in industry working in the 
occupation or trade they have been studying in school. Students are eligible to apply for the cooperative program in 
their senior year. 
 

1. Students must volunteer to participate in the program must have written permission from their 
parent/guardian to do so. It is not mandatory for any senior to be in the program. 

2. Students must have a grade of 65 in English Language Arts, Mathematics, Shop Related and Shop in order 
to be eligible to participate in the Co-op Program. Students who fail a course worth 2.5 credits, excluding 
Math or Related, will be eligible to participate in the Co-op Program but will be placed on an Òin dangerÓ 
list monitored by the Co-op Eligibility Committee. Students who fail courses totaling 5.0 credits, including 
ELA, Math or Related will be referred to the Co-op Eligibility Committee (CEC) for review AND be 
required to attend mandatory remediation sessions. If the student does not receive a favorable 
recommendation from the CEC and/or fails to attend remediation sessions, the student will be determined 
by Òreport card to report card notificationÓ. 

3. Students will have character traits of 1, 2, or 3 for each Trimester to remain on Co-op. 
4. Students are required to have earned a minimum of a 2.5 average in their Employability Skills 

Competencies as indicated on their Competency Based Vocational Education (CBVE) reporting document. 
5. Students must have the approval of all their instructors, both academic and vocational, Guidance Counselor 

and the Administration to participate in the Co-op program 
6. Students must not have violated the Attendance Policy of nine (9) days of absences in either academics 

and/or shop in their Junior year to be eligible to participate in the Co-op program in their Senior year.  
7. Students must adhere to the attendance policy in their Senior year to continue participation in the Co-op 

program. 
8. Students must have the 24-hour school insurance policy or a parent/guardian waiver of school insurance to 

participate in the co-op program. In addition, the employer must be covered by WorkmenÕs Compensation 
in order for our students to work for the Co-op Company. 

9. Students will be paid by the company which employs them at a rate established by the company policy. It 
will vary from company-to-company. 

10. Students in the Co-op program will be supervised by a representative from Diman and will receive a shop 
grade for his/her report card from their immediate supervisor at their place of work. 

11.  Students must notify their employer AND Diman in the event they are to be absent from work. DimanÕs 
telephone number for absentee notification is 508-678-2891, extension 1270 or 1230. 

12. Students will be employed a minimum of 32 ! hours per week and can not work more than 9 hours per day 
or 48 hours per week. 

13. Every attempt will be made to ensure that Diman students will not be exploited by the company in which 
they are employed. 

14. Students with a grade of ÒIÓ (incomplete) for a Trimester grade will be referred to the Co-op Eligibility 
Committee for review until the grade of ÒIÓ has been resolved to a numerical grade. 
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                  DIMAN REGIONAL VOCATIONAL TECHNICAL HIGH SCHOOL 
SCHOOL APPROVED ABSENCE VERIFICATION FORM 

 
STUDENT:___________________________ ID#____________ SHOP:_________ YOG:_____________ 
 
DATE ISSUED:_____________________________ 
 
It is the responsibility of the student to obtain this form from the Dean of Student within two (2) 
school days after returning to school in the case of illness.  In order to obtain this form you must 
submit a written medical statement from your doctor indicating the dates(s) of your absence(s).  
In the event of tardies or dismissal requests for a medical appointment(s), you must submit a 
doctorÕs statement indicating the time of your appointment and the time you left the doctorÕs 
office. 
 
For other School Approved Absences (see Student Handbook p. 31) written documentation must 
be provided to the Dean of Students. 
 
One the written documentation has been verified and approved by the Dean of Students, it is 
your responsibility to bring this form to each of your teachers in order that they may note the 
date(s) of your excused absence(s). 
 
When all the signatures have been obtained, you must return this form to the Dean of StudentsÕ 
office, where the white copy will be placed in your file.  You will retain the other copy for your 
records.  This form must be returned within 2 days after it is issued. 
 
 
 
 
 
 
 
 
 
 
SHOP: ___________________________ SIGNATURE: _________________________ 
 
ACADEMIC SUBJECTS: 
 
1.  ____________________________      _________________________________ 
 
2.  ____________________________      _________________________________ 
 
3.  ____________________________      _________________________________ 
 
4.  ____________________________      _________________________________ 
 
5.  ____________________________      _________________________________ 
 
6.  ____________________________      _________________________________ 
 
7.  ____________________________      _________________________________ 

DATE(S) ABSENT: ___________________________ DAY(S)  A  B  C  D 
 
DATE TARDY: _____________________ TIME: _____________ 
 
DATE DISMISSED: _________________  TIME: _____________ 
 
VERIFIED AND EXCUSED BY:_______________________________DATE:________ 

STUDENTS ARE NOT TO WRITE IN THIS BOXED AREA 
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SCHOOL APPROVED VACATION FORM 
 

The following four (4) items must be completed for vacation days to be school approved. 
 

1. Notification received by the Dean of Students in writing two (2) weeks prior to the 
first vacation date. 

 
2. Notification of teacher and evidence of obtaining make-up work prior to departure 

(see left side of assignment section below). 
 

3. Completion of make-up work (including tests, projects, assignments, etc.)  (see right 
side of assignment section below) 

 
4. Return this completed sheet within two (2) weeks of returning to school to the Dean 

of Students Office.  Failure to return the sheet will keep the absences as Parent 
Approved and not School Approved. 

 
****Teacher signature indicates that work has been assigned and completed.  Please date 

each section.**** 
 

SUBJECT DATE 
ASSIGNED SIGNATURE DATE 

COMPLETED SIGNATURE 
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Diman Regional Vocational Technical High School 
                   Fall River – Somerset – Swansea – Westport 
Marta Montleon, Superintendent-Director    251 Stonehaven Road        
mmontleon@dimanregional.org              Fall River, Massachusetts  02723 
 
Brian S. Bentley, Assistant Superintendent-Director/Principal  Telephone 508-678-2891 
bbentley@dimanregional.org         FAX 508-679-6423 
 
 
ALL FACULTY ASSIGNED CAFETERIA SUPERVISION ARE EXPECTED TO SEE THAT 
STUDENTS OBSERVE THE FOLLOWING CAFETERIA RULES. 
 

1. Students are to enter the cafeteria kitchen through the lunch lines. 
 

2. All tables are to be left clean.  All trays, dishes, utensils and refuse are to be taken to the 
disposal room (BY STUDENTS) 

 
3. All food and drink is to be consumed in the cafeteria. 

 
4. Loud talking, unnecessary commotions and rowdyism will not be tolerated.  Quiet 

socializing is permissible. 
 

5. When the weather is suitable, students who finish their lunch before the end of the lunch 
period may leave the cafeteria and proceed to the courtyard area, north of the cafeteria, 
for the remainder of the lunch period.  The north cafeteria exit door is to be used by 
students going to and returning from the courtyard area only.  Students must remain 
within the courtyard area indicated by the yellow line. 

 
6. The lavatory, adjacent to the Tea Room, is off limits to all students. 

 
7. Students going to lunch must enter the cafeteria through the main cafeteria doors and not 

the north exit door.  The entrance between the Auto Mechanics classroom and the 
Mechanics Shop and the entrance adjoining Auto Body related will be closed during the 
lunch periods.  Congregation at the Auto Mechanics classroom entrance and the Auto 
Mechanics shop overhead door will not be permitted. 

 
 
 
 
 
 
 


